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How to copy an existing report in Talentlink
If someone has shared a report with you and you cannot edit you may want to create a copy which will be fully editable.

1. Go to the Adhoc Reporting Section

2. Click on the “Create New Report” button
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3. Click on “Import configuration from existing report” 
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4. Select the report that you would like to copy 
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5. You can rename this and continue. All sections of the copy will be fully editable. If you choose “Slave copy” it will be influenced by any changes made to the original report and if you choose “Self-contained copy” it will not.
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